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Project Brief Document

Please answer each of the questions below as best you can, the more information you give us, the better our response will be!
The greyed out areas below each question are where you can type.
The boxes will grow automatically.

Once complete, please email to: info@distinctionhq.com

All your answers will be treated with complete confidentiality.

________________________________________________________________________
General Information

What is your name, email address and telephone number?

     
What is the name and address of your organisation?
     
What is your current (or intended) web site address?

     
Please summarise the project in a couple of sentences.

     
When does this project need to start?

     
When does this project need to be completed?

     
What is your budget for this project?

     
How did you hear about Distinction?

     
Your Organisation

Please describe what your organisation does.

     
Who are the main contacts for this project?

     
Who has final approval for the project?

     
Who are your main competitors, both online and offline?

     
Please describe your typical customer?

     
How do customers generally find your organisation?

     
Your Requirements

Please summarise your requirements in a couple of paragraphs.
     
What are your main reasons for this project?

     
If this project involves a website, what specific functionality do you require? For example, do you need to be able to edit content, sell products, offer downloads, have a blog, etc?

     
Are you providing all text/images for this project, or do you require copywriting and photography services?

     
Briefly, what are your short-term (6-12 month) marketing plans?

     
Notes
If there is anything else that we should know, please enter it below. Take as much space as you need!
     
That’s It
Go and make a cuppa, read through it again to make sure you’ve covered everything you need, then email it to info@distinctionhq.com.

We’ll confirm as soon as we receive it.

Thank You

The Distinction Design Team
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